XINYANG NORMAL UNIVERSITY

APPLICATION FORM
Please forward the completed form to: Foreign Affairs Office of Xinyang Normal University, #237 Chang’an  Road, Xinyang, Henan 464000, P.R. of China.   Fax  +86  376  6392259
	Position applied for:
Availability:     Should you be selected, when would you be available to take up employment?




Section Ⅰ     PERSONAL INFORMATION
Title:                                      Dr / Prof / Mr / Mrs / Miss / Ms
First Name(s):                          Surname/ Family Name:

Gender:                       Male/Female                Date of Birth:             /          /       /                                                                                                            Day       month    year

Marital Status:                         Single /Married /

Contact Information

Current Mailing Address                      Home Address (if different from Current Mailing Address)
City:                                          City:

Province/county/ State:                          Province/county/ State:  

Country:                                      Country:

Postal Code/ Zip Code:                          Postal Code/ Zip Code:

Residence Telephone No:                         Business Telephone No:

Mobile/ Cellular No:                             Fax Number:

Contact Email Address:                          Other Email Address:

Contact email address may be used for communication with me about this application:
 Yes / No

Citizenship Details

Country of residence:                             Country of Birth:

Passport Nationality:                             Valid Passport:      Yes / No

Passport Number:                                Expiration Date:
Family Information

	
	Name
	Gender
	Date of birth
	Nationality
	If successful, will accompany you?

	Spouse
	
	
	
	
	

	Children I
	
	
	
	
	

	Children 2
	
	
	
	
	


Please complete ALL sections in full.
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SectionⅡACADEMICAND PROFESSIONAL  QUALIFICATIONS

Note: Should an offer of employment be extended to you, we will verify your qualifications with the issuing institute.
Academic Qualifications
First University Degree: (Bachelor’s or equivalent)

Name of Degree:                  Date degree awarded: College (or Faculty):                                                                Name and location of University:

Specialization:         Second University Degree: (Master’s or equivalent) Name of Degree:              Date degree awarded: College (or Faculty):                                

Name and location of University:

Specialization:              Title of thesis: 

Third University Degree: (Doctorate or equivalent) 

Name of Degree:       Date degree awarded:  College (or Faculty):                                 

Specialization:              Title of Thesis: 

Other Certificates obtained or advanced courses attended: (state the names of courses, places, and dates) 

Subjects / Courses taught         
List subjects / courses that you have taught or are qualified to teach:

Languages

	Language proficiency
	Reading
	Writing
	Conversation

	
	Excellent
	Fair
	Weak
	Excellent
	Fair
	Weak
	Excellent
	Fair
	Weak

	English


	
	
	
	
	
	
	
	
	

	  Mandarin


	
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	
	


Computer Skills

Indicate software applications with which you are familiar and your level of proficiency i.e. excellent, good, fair or poor. 

Please complete ALL sections in full.                                                           
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Section Ⅲ     PROFESSIONAL  / WORK  EXPERIENCE
Please list your most recent employer. Where your professional experiences are in teaching, please identify the type of institute, the subject(s) / course(s) taught and whether they were on a full time or part time basis. Where additional space is required, Please continue on a separate sheet.

	Institution / company 

Place of work 
	Period
	Nature of Work

(Teaching, research, administration, etc)
	Brief Description of Duties and reason for leaving
	

	
	From
	To
	
	
	

	
	
	
	
	
	

	 
	
	
	
	


Section Ⅳ OTHER  BACKGROUND  INFORMATION

Medical History       Please advise us of any serious illness / conditions     Yes / No

and any treatment you are receiving.

Criminal Record:        Do you have a police, court, or criminal record         Yes / No

   or any action pending against you?

   If yes to the above, please provide details on a separate sheet.

Friends or relatives:      Do you have friends or relatives working in            Yes / No

China? Please give names.

References:  Appointment is subject to the receipt of satisfactory recent references, one of which

must be from your current employer or immediate supervisor. Please indicate if references are not 

to be contacted without your further permission.

Reference 1                 Reference 2              Reference 3

Name

Relationship 

Position / Title

Institution / company

Please complete ALL sections in full.                                                
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Address

Telephone

Fax

Email Address

Section Ⅴ  Declaration

I certify that the information provided above is correct. I understand that any deliberate false statement could lead to termination of contract. I understand that any offer of employment is subject to receipt of references, employment visa and completion of a government medical examination after arrival at Xinyang Normal University.

Signature:                                                                                         Date:                       Day / Month / Year 

Section Ⅵ    Application Profile

Please note the following questions and do not necessarily relate to your academic experiences.

1. What are your hobbies and interests?

2.Describe your voice, teaching style and personal qualities.

Please complete ALL sections in full.                                                  
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Questions

Accommodation
Where will I live? 

As soon as you arrive at our college, you can live in your apartment arranged by FAO-foreign Affairs Office. All foreign teachers live in one building-Foreign Experts Building on campus. Two bedrooms, a sitting room plus a balcony. 

What’s like when I arrive? 

FAO will arrange to pick you up at the port of entry in China. There you may stay for about three days for rest and sightseeing. Then you will come to our university together with the Chinese person. After a rest, FAO will show you around the campus and give you a booklet of orientation for your living and teaching in Xinyang Normal University to help you get used to the new circumstances. 

Questions

Banking

How can I do my banking?

There is a convenient bank for you on campus. Upon arrival at XYNC, the FAO (Foreign Affairs Office) will arrange for you to open a bank account at Shiyuan Agency of the Industrial and Commercial Bank on campus. It is very convenient for you to deposit and withdraw money in the bank. If you want to convert your renminbi yuan into foreign currencies, FAO will help you do the transaction including money transferring in the Bank of China in the downtown area which is some four miles to the campus. 

Questions

Climate

What about the climate in Xinyang?

Situated in the middle of China, the climate here is sunny most of the year. Spring is from March to May, which are the most pleasant months because temperatures are moderate. The summer months (June, July and August) are hot and the highest temperature is about 35 Degrees C. In autumn it is dry and cool and the temperature is also moderate. In winter the lowest temperature is about 4 degrees below zero C. It usually snows for two or three times. 

Questions

Family Information

Can my family accompany me?

Yes. Families are welcome. All documentation must be in order (i.e. passport copies, marriage certificates, legal custody documentation, birth certificates etc.) prior to arrival. But we will not provide for your families our benefit plans for faculty like air tickets for arrival, departure, annual travel allowance and etc.

What are the schooling options for my children?

Options vary depending on location. We will be able to provide you with information about the schools in the city

Frequently Asked Questions
Important Documents
What documents should I need to forward to XYNU before handling Z visa? 

Foreign Affairs Office needs your personal documents as the following: 


①Your signed contract (FAO will send the contract to the suitable applicants and after signing it the applicants need to sent it back);
②Your resume (FAO will download your application form as your resume);
③Copies of your highest degree Certificate and the first page of your passport (the 2 pages with your photo, personal data and signature).

④ A common full-length photo of yourself;
⑤ Health Certificate.


What are the documents that every foreign teacher must obtain after arrival? And how to do that?

Usually a foreign teacher needs to get the Medical Examination Certificate, Foreign Expert's Certificate and Residence Permit. FAO will help do all these stuff for foreign teachers and will be responsible for the expenses except foreigner’s physical examination.


Please make sure that your passport is valid for at least one year
Frequently Asked Questions
Z Visa

How to get a Z visa?

Firstly, FAO offers all your documents (contract, resume, copies of your passport and certificate) to the higher authorities and get an Official Letter of Invitation for every applicant. It takes about two weeks to obtain the Letter.


Secondly, FAO sends the original Letter of Invitation in EMS (Express Mailing Service--the most efficient way to mail) and fax a copy to you in your home country at the same time.
Finally, you go to the nearest Chinese Embassy, Consulate or Visa Office to apply for your Z visa. Usually it takes you one week.

Frequently Asked Questions

Contract Information

How long is an academic year and How about the term of a contract?

Every academic year is from September to next June and divided into 2 semesters. 
Generally the length of contract term is 1 year. But in some special occasions it depends. 

What are the working hours at XYNC?
We are open from Monday to Friday with Saturday and Sunday as our weekends. Teaching takes place between the hours of 8:00 a.m. and 5:50 pm (in Summer and Autumn) or 5:40 pm (in Spring and Winter). And you may work different shifts depending on the classes you teach. Foreign faculties usually teach 18--20 periods (one period is 40 minutes) per week. One of our aims is to teach good work habits to students and another reason is that students will often come to faculty desks to seek help. 

At the completion of a contract, can it be renewed?

Yes, contracts may be renewed for an additional term based on mutual agreement.

Is there a probationary period for new teachers?

No.

How is salary established?

Salary assessments are based on educational qualification. You can see it in the Job opportunities.

Frequently Asked Question

Recreation

What facilities are available for shopping?

There are small-sized supermarkets just within and outside the campus. Route No. 2 Bus can take you to the larger supermarkets downtown at the cost of one yuan renminbi, which are about four miles away from the campus.  


What about cultural activities?

China has a long history so there are a lot of traditional festival and cultural activities. On campus there are cultural performances on some special occasions and important days. On weekends foreigners can go sightseeing in the Nanwan Lake within 15 minutes and on Mt. Rooster within one hour, or take a train to the nearby places of interest, such as Zhengzhou, the Yellow River, Kaifeng, Luoyang, Shaolin Temple, within three to four hours, etc.


Can I find what I need when shopping at the supermarket?

In the supermarkets within and outside the campus you can buy daily-used things. In the big supermarket in Xinyang, a wider choice is provided.

What type of dining is available?

There are several restaurants and canteens on campus offering a wider variety of foods. Also you can cook by yourself.

What can I do at the weekend?

At the weekend you can go shopping in the city, or to bars and discos. You can go for a walk along the riverbank just in front of the university. Or you can go sightseeing in Nanwan Lake two and a half miles away. Or you just relax and enjoy the scenic campus.

Frequently Asked Question

Vacation

How many vacation days do I get? 

Every year you have about 3-month vacation of summer and winter holiday besides some special official vacation like 7-day Labor’s Day, 7-day National Day and 3-day New Year’s Day. What’s more is that you are free at Christmas Day  and if you ask, you can also be free on your National Day (for three days and you are kindly asked to make up the losses of classes since we do not generally celebrate them). 

When can I take my vacation?

All vacation is subject to the approval of your Supervisor. Teaching Faculty take vacation during the summer months, generally from the beginning of July to the end of August and again during the 4 weeks semester break which occurs usually in January or February. 
If you have any further questions or issues that you would like to discuss with us, please access "Contact Us" on the menu bar above.

Frequently Asked Question

Transportation

How about the transportation in Xinyang? How to get to XYNC?

Xinyang City, is located in the southernmost of Henan Province, Central China, at the conjunction of Beijing-Guangzhou railway line and Beijing-Guangzhou express highway, Beijing-Kowloon railway line, Beijing-Zhuhai express highway, Nanjing-Xi'an highway and Nanjing-Xi'an railway line. It only takes three hours by train from here to Zhengzhou to its north and Wuhan to its south. There are international airports in both Zhengzhou and Wuhan, enabling people to reach 30 cities nationwide, to Hongkong, Macao, and to Japan and Singapore, etc. In the city public bus transportation is fast and cheap. Taxis can be hired practically everywhere.
